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0 3aIIMTe NMEePCOHATBbHBIX JAHHBIX PA0OTHUKOB U 00yYAKOLIUXCH
MYHHUIIUTIAJIBHOI0 J0IIKO0JbHOI0 00pa30oBaTeIbHOr0 yupe:xxaeHus Ne 15
«Tepemox»

Hacrosee [Tonoxenue o 3aniuTe nepcoHaIbHbIX JAaHHBIX pa0OTHUKOB U OOydJaronuxcs (nanee
— [onoxenue) pazpaboTaHO C LETbIO 3aIIUTHI UHPOPMAIIMH,0THOCAIICHUCS K TUYHOCTH U JIMYHON
KU3HH PaOOTHUKOB W OOYYaIOIIUXCA B MYHHUIUMAIBHOM JIOIIKOJIFHOM 00pa3oBaTeIbHOM
yupexenun Ne 15 «Tepemok» (manee — JIOVY), B cooTBeTcTBUM € MyHKTOM 1 cTtarbu 23,
cratbeil 24 Koncturyuun Poccuiickoit ®denepanuu, ['naBoii 14 Tpynosoro konekca Poccuiickoit
Oenepannn u denepanbubiMu 3akoHamMu oT 27 urosst 2006 roga Ne 149-03 «O06 undopmanmu,
UH(OPMAIIMOHHBIX TEXHOJIOTHSAX MO 3amuTe uHpopmaim», ot 27 uronst 2006 roma Ne 152-D3
«O mepcoHaNBHBIX JAaHHBIX» U MHBIMH HOPMAaTHBHO-TIPABOBBIMHU akTaMu, oT 29 nekabps 2012
rona Ne 273-03 «O06 o6pazoBanuu B Poccuiickoii Deaeparimy.

1. OOwwue monoxeHus

[lepconanbubie naHHBIE — J00as uWHMOpPMAIMSA, OTHOCSIIAsICS K ONpeAeNEHHOMY WU
ompejieNiIeMOMYy Ha OCHOBaHMHM Takod uHpopMauuu (Gu3nueckoMy Jnly (CyObeKTy
NEPCOHANBHBIX JAHHBIX), B TOM YKCJe €ro (haMuius, UMs, OTYECTBO, I'OJl, MECSI], AaTa U MECTO
POKIEeHMs, aJpec, CeMeilHoe, CcOoIualbHOe, HMYIIECTBEHHOE IOJ0XKEHHE, OoOpa3oBaHUE,
npodeccus, T0X0Ibl, Ipyras nuHGpopmaIus.

[lepconanbHbie NaHHBIE paboTHHKA — WH(MOpMaIus, HeoOXoaumas pabOTONATENI0 B CBS3U C
TPYJIOBBIMU OTHOIIEHUSIMU U KaCaOIIAasACcs KOHKPETHOTO PabOTHHKA.

[lepconanpubie maHHBIE OOywaromuxcs — wuHpopMmanus, HeoOxomumas JOY B cBm3u ¢
OTHONIICHHUSIMH, BO3HHUKAIOUIUMHU MEXIy OOYYalOIIUMCS, €ro pOIUTENIMHU (3aKOHHBIMU
npencrasurensimMu) u JJOY.

OO0OpaboTka MEepCOHAIBHBIX JaHHBIX — JCUCTBUA (ONEepaluu) C MEePCOHAIbHBIMU JITAHHBIMH,
BKJIIOYas cOOp, cHUCTeMaTH3alHio, HAKOIUICHWE, XpaHeHHe, YTO4YHeHue (O0OHOBJICHHE,

W3MEHEHHUE), HCIOJIb30BaHUE, PACIPOCTPAHEHUE (B TOM qucie nepeaavy),
o0e3nuunBaHue,0JI0KUPOBAHNE, YHUUTOKEHUE TIEPCOHATBHBIX JTaHHBIX.
PacnipocTpaneHne nEepCOHANBHBIX JIAHHBIX — JICMCTBUA, HaIpaBlICHHbIE Ha Mepeaavy

MEPCOHANBHBIX IAHHBIX OIPE/IeIEHHOMY KpYTy JHIl (Iepeada NepCOHATbHBIX JaHHBIX) WU Ha
O3HAKOMJICHHE C TEPCOHAJIbHBIMU JITAHHBIMH HEOIPAaHHYEHHOTO0 Kpyra JIML, B TOM YHCIE
0o0HApO/IOBaHME MEPCOHAIBHBIX JTAaHHBIX B CPEJICTBAX MAcCcOBOM MH(pOpMAIUH, pa3MeleHIE B
WH(POPMAIIMOHHO- TEJICKOMMYHHUKAIIMOHHBIX CETAX WM MPEeNOCTaBIeHHE JOCTyma K
MEPCOHAIBHBIM JAHHBIM KaKUM-JINOO UHBIM CIIOCOOOM.

Hcnonp3oBaHue MEPCOHATIBHBIX JaHHBIX — JACUCTBUA (OMEpaIii) C MEePCOHATBHBIMH JaHHBIMU,
COBEpIIIaeMbIe OMEPAaTOPOM B HENAX NMPUHATHA PEIIEHUN WM COBEPIICHHUS MHBIX ACHCTBUM,
MOPOXKAAIOIINX FOPUINYECKHE ITOCIEACTBHSI B OTHOIIEHUH CYOBEKTa MEPCOHATBHBIX JaHHBIX
WIH JpYruxX Jul Ju00 HWHBIM 00pa3oM 3aTparvBaloIMX TpaBa W CBOOOABI CyOBEeKTa



MEPCOHAIBHBIX JAHHBIX WIH JIPYTUX JIULL.

OO01enocTynHble NEPCOHAIBHBIE TAHHBIE — MEPCOHAIBHBIE JaHHBIE, TOCTYIl HEOTPAHUYEHHOTO
Kpyra Jul K KOTOPBIM IpPEAOCTaBIEH C COrjacus CyObeKTa MepCOHAJIbHBIX JAaHHBIX WU Ha
KOTOpbIE B COOTBETCTBUU C (elepaibHbIMU 3aKOHAMU HE paclpocTpaHseTcss TpeOoBaHUE
coOroIeHNs] KOH(PHUIEHINATbHOCTH.

K nepconanbHbIM JaHHBIM paOOTHHKA, OTyYaeMbIM pabOTOAATENEM U MOJUIEKALIUM XPAHEHUIO
y pabotojatens B TMOpAJKE, MNPEAYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HacTosiuM [lonoxeHnem, OTHOCATCA CIAEAYIOUIME CBEACHUS, COAEepkKAIIUECS B IMYHBIX Jesax
PaOOTHHUKOB:

— MACMOPTHbBIE JaHHbIE pA0OTHHKA;

— WUHH;

— KOTHMSI CTPAXOBOI'O CBUJIETEIHCTBA TOCYIAPCTBEHHOTO MEHCUOHHOTO CTPaXxOBaHUS;

— KOMHUSI JOKYMEHTa BOMHCKOTO yueTa (JUIsl BOEHHOOOS3aHHBIX U JIMII, OJUIeKalIUX MPU3bIBY Ha
BOCHHYIO CIIyX)O0Y);

— KOMHUsl IOKyMeHTa 00 00pa3oBaHUM, KBaNU(UKAIIMN WA HAJTUYUU ClIEHUaIbHbIX 3HAHUH;

— aHKETHbIE JIaHHBIE, 3aMl0JIHEHHbIE PAOOTHUKOM MpPH MOCTYIUIEHHH Ha paboTy WM B IMpoliecce
paboTel (B TOM Yucie — aBToOmorpadusi, CBEICHUS O CEMEWHOM TIOJIOKEHUU PaOOTHHKA,
nepeMeHe pamMuIng, HaJIu4uu JeTe U WKIUBEHIIEB);

— TOKYMEHTBI O BO3pacTe MaJoJeTHUX AeTed U MecTe uX o0ydyeHus;

— IOKyMEHTBl O COCTOSTHUM 3/I0pPOBbS JIeT€d W APYTUX POACTBEHHUKOB (BKIIOYas CIpaBKU 00
WHBAJIMJIHOCTH, O HAJIMYUHU XPOHUUECKHX 3a0051eBaHui);

— IOKYMEHTBI O COCTOSIHUM 310pPOBbs (CBEAECHUS 00 MHBAIUJHOCTH, O OEPEMEHHOCTH U T.I1.);

— WHBIE JIOKyMEHTBI, KOTOpbIE C Y4eTOM CHeHU(pHUKH padoTbl U B COOTBETCTBHUM C
3akoHoJaTenbcTBOM Poccuiickoit denepany JOKHBL ObITh MPENbABICHBl PAOOTHUKOM INpU
3aKJIIOYEHUH TPYAOBOrO JOrOBOpAa MM B NEPUOJA €ro JeMcTBus (BKIHOYas MEAULUHCKUE
3aKJIIOYEHMsI,  NpeabsiBisgeMble  paOOTHUKOM  IpPH  HPOXOXKIEHUM  00s3aTeNIbHBIX
IpeBapUTEIbHBIX U NEPUOJNYECKUX MEAULIMHCKUX OCMOTPOB);

— TPYJOBOH JI0TOBOp;

— KOIUH IPUKa30B 0 IpueMe, epeBoax, yBOJIbHEHHH;

— JINYHas KapTouka 1o popme T-2;

— 3asIBJICHUS, OOBSCHUTENIbHBIE U CITy>KEOHbIE 3aITUCKU PAOOTHUKA;

— TOKYMEHTBI O MTPOXOKAECHUU paOOTHUKOM aTTeCTallH, TOBBILICHHS KBAJIN(UKALIUY;

— WHBIE IOKYMEHTHI, COJIepKalllie CBEJCHUS 0 PaOOTHUKE, HAX0XKJICHHE KOTOPBIX B JIMYHOM JIeJIe
pabOTHHKA HEOOXOIMMO JJIS TOKYMEHTAIbHOTO O(OPMIIEHUS TPYAOBBIX NMPABOOTHOLICHUH C
paOOTHHKOM (BKJIIOYas TPUTOBOPHI CyJa O 3amnpeTe 3aHUMaTbCsi —IeJarornyeckoi
JESTeIbHOCTHIO WM 3aHUMAaTh PYKOBOJSIINE JTOHKHOCTH).

K nepcoHanbHBIM JaHHBIM OOyd4aromuxcs, nomaydaembiM JIOY u mojexamuMm XpaHEHHUIO B
JOY B mnopsanke, NpeayCMOTPEHHOM JEWCTBYIOIIMM 3aKOHOJATEIbCTBOM M HACTOSALIMM
[TonoxeHneMm, OTHOCATCS CHEAYIOLIME CBEICHUS, COJAEpXKAIMEcs B JIMYHBIX JEJlax
oOydJaronuxcs:

— IOKYMEHTBI, YJJOCTOBEPSIOIINE JTUYHOCTh 00Yy4atoIIerocs (CBUAETENBCTBO OPOXKICHUH);

— JIOKyMEHTBI O MECTE MTPOKUBAHNS;

— JIOKyMEHTBI O COCTAaBE CEMBU;

— MACIOPTHBIE JaHHbIE POAUTEINEH (3aKOHHBIX MPEACTABUTENEH) 00ydaroIerocs;

— TOKYMEHTHI O TOJIy4eHUU 00pa30BaHusl, HEOOXOAUMOTO JUISI TOCTYIUICHUSI BCOOTBETCTBYIOIIHIA
KJ1acc (JIMYHOE JEJ10, CIpaBKa C MPEbIIyIIEro Mecta y4eOsl U T.11.);

— MOJIUC MEAULIMHCKOTO CTPAXOBAHUS;

— TOKYMEHTBI O COCTOSIHUHU 370POBbsI (CBEACHHS 00 MHBAJIMIHOCTH, O HAJIMYUU XPOHUYECKHUX
3a00JIeBaHMii, MEIUIIUHCKOE 3aKII0YeHHE 00 OTCYTCTBUU MPOTHBOIIOKA3aHUH s 00ydeHUs B
JIOY KOHKpETHOro BHJA W THIA, O BOBMOXXHOCTH U3YYEHHs IPEIAMETOB, MPEICTABISIOLIMX
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MOBBIILIEHHYIO OMACHOCTH JJIs 310POBbS U T.I1.);

— IOKyMEHTBI, MOATBEPKJAIOIIME IpaBa Ha JONOJHUTEIbHbIE TAPAaHTUU M KOMIIEHCALUU 110
OIpe/IIEHHbIM OCHOBAHUSAM, MPEIYCMOTPEHHBIM 3aKOHOJATENIBCTBOM (POIUTEIN-UHBAINIBI,
HEIOJIHAs CEMbs, PeOCHOK-CUPOTa U T.I1.);

— MHbIE JOKYMEHTBI, COJIEp/Kallie IEepCOHAJIbHBIE JaHHble (B TOM YHCJIE CBEICHUS,
HEOOXOIUMble JUId  TPEJOCTaBIIEHHWA  OOydalolleMycsi TapaHTUd M KOMIIEHCAluH,
YCTaHOBJIEHHBIX JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM).

Poaurenu (3akoHHBIE TPEICTABUTEIN) MOTYT COOOIUTh UHBIE CBEJIEHUS, C KOTOPHIMU CUUTAIOT
HY>KHBIM 03HAaKOMUTH paboTHUKOB IOV .

2. OcHOBHbIE yCTOBHS NPOBEAEHHS 00paOOTKH MEpCOHANbHBIX JAHHBIX

JOY omnpenensier 00beM, cofiepkaHre 00padaThIBAEMbIX MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB U
oOyuaromuxcsi, pykoBoAcTBysick Koncrturyuuedt Poccuiickoit ®enepaunn, TpyaoBsim
kogekcoMm Poccuiickoit @enepanuuu, PenepanbubiM 3akoHOM oT 29.12.2012 r. Ne 273-03
«O06 oOpazoBanuu B Poccutickoit @eneparun», Genepanbubim 3akoHoM ot 27.07.2006 1. Ne
152-03 «O nepcoHaNbHBIX JaHHBIX» U UHBIMH (heJIepaTbHBIMU 3aKOHAMHU.

OO0paboTKka TMEepPCOHANBHBIX NAaHHBIX PAOOTHHKOB OCYIIECTBISETCS HWCKIIOUUTENBHO B HEISAX
oOecrieueHusI COOJFOICHUSI 3aKOHOB W HMHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, COJCHCTBHS
pabOTHHKaM B TPYAOYCTpOHCTBe, OOyYeHHWM W TIPOJBIKCHHHM TIO CIy)XO0e, a Takke
oOecrieyeHHs] JIMYHOM O€30MacHOCTH PaOOTHUKOB, COXPAHHOCTH HWMYIIECTBA, KOHTPOJISA
KOJINYECTBA U KaYEeCTBA BBIIIOJIHAEMON PabOTHI.

O0paboTka MepcoOHaIbHBIX JAHHBIX 00YYAIOIIErocs MOXKET OCYIIECTBIATHCS MCKIFOUUTENIBHO B
nensix oOecnedyeHus COOMIOJEHHS 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB;
cojeiicTBus oOyvaromuMcs B OOydeHUH, TPYAOYCTPOMCTBE; oOecneueHus: uX JIMYHOM
0€3011aCHOCTH; KOHTPOJISI KauecTBa 00yUYeHHsI M 00ecIIeYeHnsl COXPAaHHOCTH UMYILECTBA.

Bce mnepconanbHble JaHHble PaOOTHHKA NPENOCTABISIFOTCS PAOOTHUKOM, 3a HCKIHOYEHUEM
CllydaeB, MIPelyCMOTPEHHBIX (eaepalibHbIM 3aKoHOM. Eciin nepcoHanbHble TaHHbIE paOOTHHKA
BO3MOYKHO IOJTYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO paboToaTeNb 00s3aH 3apaHee yBEIOMUTh
00 3TOM pabOTHHUKA U MOJYyYUTh €ro NUCbMEHHOE coriacue. PaboToaarens J0KEH COOOUIUTH
pabOTHHUKY O LENsX, MpeanojaraéMblXx UCTOYHMKAX M CIOCO0aX IOJIyYEHUS MEePCOHAIbHBIX
JAHHBIX, a TaKKe O XapakTepe MOIeKAIUX T[OIYYEHUIO MEPCOHAIBHBIX MJAaHHBIX U
HOCJECTBUSAX OTKa3a pabOTHUKA AAaTh MMCbMEHHOE COIJIaCHe Ha UX MOJIyYeHHE.

Bce mepcoHanbHble JaHHBIE HECOBEPIICHHOJIETHEr0 oOyuaromierocs B Bo3pacte a0 18 et
(MaJoJeTHEro) MPeAOCTABISAIOTCA €ro POIUTENIIMU (3aKOHHBIMU NpefcTaBUTENsIMH). Eciu
NEePCOHANIbHBIE JTaHHBIE 00YYaIOLIerocsi BO3MOKHO MOIYYUTh TOJNBKO Y TPEThEH CTOPOHBI, TO
poaUTENH (3aKOHHBIE MPEACTAaBUTENN) OOydaloIIerocs IOJKHBI ObITh YBEJOMJIEHBI 00 3TOM
3apaHee. OT HUX JI0JKHO OBITh ITOJIy4€HO MUCbMEHHOE COTJIacke Ha MOy4YeHUEe epCOHAIbHBIX
JAHHBIX OT TpeTheil cTOpoHbl. PoauTenu (3aKOHHBIE MPEICTABUTENN) 00YUarOMErocs TOJKHbBI
ObITh MPOMH(OPMUPOBAHBI O LENSIX, NPEANOIaraéMblX HCTOYHHKAX M CHOCO0axX IMOIy4EeHHUS
MEPCOHANBHBIX JAHHBIX, a TaKXKE O XapakTepe MOAJISKAIIMX IOJyYEHUIO IEePCOHAIbHBIX
JAHHBIX U MOCJIEACTBUAX OTKa3a 1aTh MUCHbMEHHOE COTJIacHe Ha X MOJyYeHHeE.

JIOY ©He wumeer mpaBa moilydaTb W o0OpabaThiBaTh TEpPCOHAIbHBIC ITaHHBIE paOOTHUKA,
00yyYaromerocs 0 €ro MOJUTHYECKUX, PETUTHO3HBIX U MHBIX YOEKICHHUAX U YACTHOW >KU3HU
0e3 MMCHMEHHOT0 CoryIacusi pabOTHUKA, POAUTENEHO0YTarOmerocs.

JIOY He wuMeeT mpaBa MoiaydaTb U oOpadaTbiBaTh NEPCOHAIbHBIC TaHHbIE PAaOOTHHUKA,
00yyYaromerocs O €ro 4ieHCTBe B OOIIECTBEHHBIX OOBEAMHEHUSX WIM €ro MpoCor03HOM
JESITEeIHbHOCTH, 32 HCKIIFOUYCHHEM CITy4aeB, MIPEIYyCMOTPEHHBIX (peiepaabHbIM 3aKOHOM.

JIOY BmpaBe ocyuiecTBiATh cOOp, mepenady, YHHYTOXKEHHE, XpaHEHUE, HCIOIb30BaHHE
MH(pOpPMAIMH O TIOJTUTUYECKUX, PETUTHO3HBIX, IPYTHX YOS KICHUSIX U YaACTHOM JKU3HU, a TAaK)Ke
uHbOpMAINK, HApYIIAONMEH TalHy TMEpPEeNnucKH, Telne(GOHHBIX IEepPEeroBOPOB, IMOYTOBBIX,



TenerpaHbIX ¥ MHBIX COOOIEHUI:

— pabOTHHKA TOJBKO C €ro  NHCBMEHHOIO  COIJIACHMS WIM  HAa OCHOBAHHMU CyIeOHOrO
pelIeHHUS;

— 00y4aromerocss TOJAbKO C MUCBMEHHOIO COIVIACUS POAMTENEH (3aKOHHBIX IPEACTAaBUTENEH)
MaJIOJIETHETO HECOBEPIIEHHOIETHErO 00y4YaIOIErocsl MM Ha OCHOBAHUU CYyAeOHOIO PEIIECHUS.

3. XpaHneHue, o00paboTKa W  HCIOJb30BAaHUE MEPCOHAIBHBIX  JTaHHBIX

[lepconanbHble naHHbIE paOOTHUKOB M oOydaromuxcs JOY xpandarcs

Ha OyMaXHBIX M DJEKTPOHHBIX HOCHUTENSX, B CIEUUAIbHO MPEAHA3HAYEHHBIX U1 3TOrO
MOMEIIEHNUAX, B  MecTax  00ecrneynBaroluX 3aINATY oT
HECAaHKIIMOHUPOBAHHOTO JOCTYIIA.

B mpouecce xpaHeHUs MepCOHAIBbHBIX JaHHBIX paOOTHUKOB M oOyuarmuxcs JHOY nomxHb
o0ecreynBaThCA:

— TpeOOBaHMsI ~ HOPMATUBHBIX  JIOKYMEHTOB,  YCTaHaBJIMBAIOLIUMX  MpaBUJIa  XPAaHEHUS
KOH(UICHIIMAIBbHBIX CBEICHUN;

— COXpPaHHOCTb HMMEIOIINXCA [JaHHBIX, OTPAHUYEHHUE JOCTYNIa K HHUM, B COOTBETCTBUHU C
3akoHOAaTeNbCcTBOM Poccuiickon @enepanuu u HacTossuMm [lonmoxenuem;

— KOHTPOJIb 32 JOCTOBEPHOCTBIO WU IIOJHOTOM IEPCOHANBHBIX JAHHBIX, WX PEryJIsIpHOE
OOHOBJICHHE U BHECEHHE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIMXU3MEHEHHI.

JlocTyn K epcOHANbHBIM JJaHHBIM paOOTHUKOB U o0yyatouiuxcs 10OV umerot:

— 3aBEAYIOLINM;

—3aMECTUTENIA  3aBEAYIOLIEro, Ccrapiias MEIUIUHCKas CcecTpa, CTapliuil BOCIMTATEIb
(mepcoHanbHble JaHHBIE TOJIBKO pPAOOTHUKOB, HAXOJMIIMXCS B HX HENOCPEICTBEHHOM
IOJJUMHEHHH, 110 HAIPaBJICHUIO JESTEIbHOCTN);

— 3aBEYIOIINUN XO034HCTBOM (II€PCOHAJIbHBIE JJAHHBIE TOJIBKO PAOOTHUKOB, HAaXOASIIUXCA B UX
HETOCPEICTBEHHOM IOJUMHEHHH, 10 HAIIPABJICHUIOESITEIbHOCTH);

— BOCIIUTATENH (TOJILKO K IEPCOHAIBHBIM JaHHBIM 00y4YalOLIUXCsl CBOEH IpyIIbl);

—HUHble pPAaOOTHUKHU, OIpenesseMble npukazoM 3asenyromero JIOY B mpenenax cBoe
KOMIIETEHIUH.

[TomuMmo nun, yka3aHHbIX B 1. 3.3. Hactosuero IlonoxeHus, npaBo AOCTyIa K NEPCOHAIbHBIM
JAHHBIM paOOTHUKOB U 00YYaIOUIUXCS UMEIOT TOJIBKO JIMIA, YIIOJIHOMOYEHHbIE JEHCTBYIOIINM
3aKOHOJATEIBbCTBOM.

JIuna, uMmeromue JIO0CTyn K MEpPCOHATBHBIM JaHHBIM OO0S3aHbl MCIIOJIb30BaTh IEPCOHAJIBHBIE
JaHHble pPAa0OTHUKOB U OOydYaloUMXCs JUIIb B LEMAX, JUIS KOTOPBIX OHHM ObUIH
IIPEIOCTABIIEHBI:

[lepconanpHple  JaHHbIE OOYyYalOIIMXCS  HMCHONB3YIOTCA  JUIs  LIeJei, CBA3aHHBIX C
OCYILIECTBJICHUEM Y4e€OHO-BOCIIUTATENILHOTO Mpolecca. AJIMUHUCTpPAIUS U Ie1aroruyeckue
pabotauku JIOY ucnonb3yer nepcoHagbHble JaHHbIE U1 (OPMUPOBAHUS TPYIII, COCTABICHUS
yueOHOT0O IUIaHa, COCTaBJCHMS OTYETOB B BBHIMIECTOSIINE OpraHU3anuu, (HOpMHUPOBAHUS
pa3nuyHbIX 0a3 JaHHBIX, JI BO3MOXKHOCTH MOJICP’KUBATh CBSI3b CPOAUTEISIMU (3aKOHHBIMU
MPEICTAaBUTENSIMU), YUYUTHIBATH OCOOCHHOCTH OOydamIerocss NpU €ro OO0y4yeHUH U
BOCIIUTAHUHU.

[lepconanpHple NaHHBIE PAaOOTHHKA HWCHOJB3YIOTCS Ui IEJeH, CBS3aHHBIX C BBIIOJHEHHEM
TpyAoBbIX pyHKIuil. Anmunuctpanus J{OY ucnons3yeT nepcoHaibHbIE JaHHBIE, B YaCTHOCTH,
IUISL pEIIeHUs] BOIIPOCOB aTTecTauy, (popMHUpOBaHus y4eOHOTO IJIaHa, COCTABICHUS OTYETOB B
BBIIIECTOSAIIME OpraHu3aluu, (OPMUPOBAHMS PA3TUYHBIX 0a3 MJaHHBIX, MPOJBMKECHUS
pabOTHHUKOB MO Ciyk0e, YCTaHOBICHHs pa3Mmepa 3apruiatbl. Ha ocHOBaHMM TEpCOHATBHBIX
JAHHBIX PEIIaeTCsl BOIPOC O JIOMyCKe pabOTHUKA K MH(POPMAIHH, COCTABISIONICH CITyKEOHYIO
TalHy.

[Ipy npuHATUM pelIeHUM, 3aTparuBalOLMX HWHTEpPECHhl paOOTHHMKA, aJMUHHUCTpPALUS HE HMEET
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IIpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JaHHBIX, MOJIYYEHHBIX UCKIIOUUTEIBHO B PE3YJIHTATE
UX aBTOMATU3UPOBAHHON OOpaOOTKM WM 3JEKTPOHHOIO MosiydeHus. PaboTonaTens Takxke He
BIIpaBE€ MpPUHUMATh PEIICHUs, 3aTparuBarolllie HWHTEpechl paOOTHHKA, OCHOBBIBAsICh Ha
JAHHBIX, JOIYCKAIOMIMX JBOSIKOE TOJIKOBaHUE. B cilydyae ecaM Ha OCHOBaHMM NMEPCOHAIBHBIX
JAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHUTH Kakou-uOo ¢akt, paboTojgaTeiab Mpeagaraet
pabOTHUKY NPEACTABUTH MUCbMEHHbBIE PAa3bSICHEHHUS.

[TepcoHaybHBIC JaHHBIE PAOOTHUKA OTPAXKAKOTCS B JIMYHOW KapTouke padoTHuKa ((popma T-2),
KOTOpasi 3alloJIHAETCS IMOCNIe U3JaHus MpUKa3a O ero npueme Ha paboTy. JIMuHBIE KapTOUKH
pPabOTHUKOB XpaHATCSA B CHEIHAIbHO 00OPYJOBAaHHBIX HECTOPAEMBIX IIKadax B anpaBUTHOM
nopsanke. JluuHble Aena W JIMYHbIE KapTOYKM PAOOTHUKOB XpAHATCS B OyMa)XHOM BHJIE B
Marnkax BCIeUATbHOM celipe, T0CTyn K KOTOpOMY UMEET ceKpeTaphb u 3apeayromuii JJOVY.

[lepcoHanbHble AAaHHBIE COTPYAHUKOB MOTYT TaKXKe XpPaHUTbCA B DJIEKTPOHHOM BHJE B
JIOKaJIbHOM KOMIbIOTepHOU ceTu. IlocTosHHBIA AocTyn (B mpejesiax CBOEM KOMIIETEHLMH) K
ANEKTPOHHBIM 0a3zaM JaHHBIX, COJIEP>KALUM I[E€PCOHAJIbHBIE JaHHbIE PAOOTHUKOB, HMEIOT
Tonibko ammuHucTpauus JIOVY. Jloctynm npyrux paOGOTHHUKOB K NEPCOHAIbHBIM JaHHBIM
OCYIIECTBIISIETCSI Ha OCHOBAaHWM MHCbMEHHOI'O pa3peuieHus paOOTHUKA U pacHopsKeHUs
3aBenytomiero JOVY.

[Tapomn s JIOCTylla K  DJIEKTPOHHOU O0aze ganHeix JIOVY
YCTaHABJIMBAIOTCS 3aBEIYIOIIUM JAOY wm  coobmarorcs VHJIUBUY AJIbHO
COTPYIHUKAM, UMEIOIIMM  JIOCTYyll K TIEPCOHAJIbHBIM  JIaHHBIM COTPYTHHUKOB.

W3meHeHne mapoJsieii mpoucxXoauT He peke, yeM 1 pa3 B Tpu Mecsa.

KomupoBarh W jgenaTh BBINUCKA W3 TEPCOHAIBHBIX JIAHHBIX paOOTHUKA pa3periaeTcs
UCKJTFOUUTENILHO B CITYKEOHBIX IEJISX ¢ MUCbMEHHOTO pa3penieHusi paOOTHUKA U 3aBEIyOIIETO
JOY.

[lepcoHanpHbIC TaHHBIE OOYYAIOIIETOCS OTPAXKAOTCS B €0 JIMYHOM JieJie, KOTOPOE 3arOIHASTCS
nociae w3gaHus mnpukasza o ero 3aunciacHus B JIOY. Jluunble nmena oOydaromuxcs B
anaBUTHOM TOpsAKe (GOPMUPYIOTCS B MAINKax TPYII, KOTOPhIE XPAHATCS B CIEIHAIbHO
000pyI0BaHHOM IIIKay, JOCTYI K KOTOpoMy uMeeT anmuauctpamnus JJOY u Bocnurareny.

Benenne nMUYHBIX 1€ M OTBETCTBEHHOCTh 33 COXPAHHOCTh JIMYHBIX JEJI BO3JIOXKCHO Ha
JCTTOTIPOU3BOTUTEIIS.

YactuuHo cBeneHusi 00 OOyYaroOmIMXCsl COAEpkATCsS B JKypHAJIe JOKYMEHTAIIMH BOCIIUTATEIS,
KyJla 32aHOCSATCSI BOCITUTATEIICM.

[lepcoHanpHbIe JaHHBIE OOYYAIOIIMXCS MOTYT TaKXe XPaHUTHCS B AJIIEKTPOHHOM BHIC B
JIOKAJIbHOW KOMIIBIOTEpHOM ceTu. [IpaBo MOJHOro MOCTyma K 3JIEKTPOHHBIM 0a3aM JIaHHBIX,
COJIEpKalllUM TIepCOHANbHBIE JaHHBIE OOyYaromMXCcs, UMeeT aaMuHucrparus. OcTaibHbIe
nearorniyeckue pabOTHUKM WMMEIOT JIOCTYN TOJBKO K TOH WHQOpPMAIMU, KOTOpas WM
HeoO0XO0/IMMa B MIPEJIesIaX UCIIOJIHEHUS UX JOJDKHOCTHBIX 00s13aHHOCTEH.

[Mapomn goctyma K ©0a3e JaHHBIX YCTAHABJIMBAIOTCS 3aBEAYIONIMM W COOOIIAOTCS
WHIMBHyaTbHO PaOOTHUKAM, UMEIOIIUM JOCTYII K MIEPCOHATLHBIM JTAHHBIM COTPYTHHKOB.

KomupoBarh W jenaTh BBIMHCKKM W3 TEPCOHANBHBIX JaHHBIX OOYYAIOIIUXCS pa3permiaercs
UCKITIOYUTENIBHO B CIY>KEOHBIX IEISIX C MUCBMEHHOTO pa3pelieHHs] POJIUTENel (3aKOHHBIX
npeacraBureneit) u 3aseaytomiero J10VY.

4, [lepenaua mepcoOHaNbHBIX JaHHBIX

[Ipu mnepemaue mNEpPCOHANBHBIX JaHHBIX pPaOOTHUKOB u oOydatommuxcs JOY  apyrum
opuandeckuM u gusndeckuM Juram JJOY nomxHo cobmonaTeeiaeayonme TpeOOBaHus:

[lepconanpHble JaHHBIE paOOTHUKA, 00YUYAIOMIET0Cs HE MOTYT OBITh COOOIIEHBI TPEThEH CTOPOHE
0e3 TNHUCBMEHHOro corjacus paOOTHHMKA, poAMTedeH (3aKOHHBIX  IpeICTaBUTENCH )
HECOBEPIIEHHOJETHET0 (MaJOJETHEr0) 00ydJaromierocs, 3a NCKIYEHNEM CIy4aeB, KOTAa 3TO
HEOOXOANMO JUTS TIPEIYTPEKICHIS YIPO3bI )KU3HUA U 3I0POBBIO paOOTHHKA, 00yYaromerocs, a
TAKXKEB CIy4asiX, yCTAaHOBIIEHHBIX (DeJiepabHBIM 3aKOHOM.
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Jluma, momydvaromme TEpCOHANbHBIE  JaHHBIE  pabOTHHKA, OOydalomerocs JAOJDKHBI
MPEIYIPEeKIAThCS O TOM, YTO ITH JAaHHBIE MOTYT OBITH HCIIOJNB30BAHBI JUIIb B HEJSAX, JJIS
KOTOPBIX OHU coobmieHsl. JJOY nomkHo TpeOGoBaTh OT ATHX JIHII MOATBEPKICHHUS TOTO, YTO 3TO
npaBuwio coOmoeHo. JIuma, moiyyaroniye nepcoHalibHble JaHHbIE pa00THUKA, 00yUYaroIerocs
00s13aHbI COOTI0IATh PEKUM KOH(HUIEHIINATBHOCTH. JJaHHOE MOJI0KEHUE HE paclpoCTpaHsIeTcs
Ha 0OMEH MEPCOHATBFHBIMU JAaHHBIMU PA0OOTHUKOB B MOPSAKE, YCTAHOBICHHOM (eIepaTbHBIMU
3aKOHAMH.

[Tepenaua mepcoHanbHBIX JAHHBIX PAOOTHHUKA, 00YYAIOIIErocs €ro MPeACTaBUTENIAM MOXKET OBITh
OCYIIIECTBJICHA B YCTAHOBJICHHOM JCHCTBYIOMIMM 3aKOHOAATEIHCTBOM IMOPSAIKE TOJIHKO B TOM
o0beMe, KOTOPBII HEOOXOIMM ISl BBITTOJIHEHUS YKAa3aHHBIMU TPEICTABUTEIAMH HX (yHKITHA.

5. [IpaBa pabOTHUKOB, 00yUarOIMXCs HA 00€CTIeUeHUE 3aITUThI IEPCOHATTBHBIX
JTAHHBIX

B menax oOecrieyeHust 3aluThl NEPCOHANbHBIX AAHHBIX, XpaHsamwuxcs B IOV, paGoTHuKH,
ponuTeny (3aKOHHBIE MPEICTABUTEIN) MAJOJETHETO HECOBEPILIEHHOJIETHEro O0yyarouierocs,
MMEIOT IIPaBo:

[Tony4ath MOAHYIO HHPOPMAIIMIO O CBOMX MEPCOHAIBHBIX JAHHBIX U UX 00paboTKe.

CBoOosiHOrO O€ecraTHOrO JOCTyNa K CBOMM IEPCOHAJIbHBIM JAaHHBIM, BKJIIOYas IMpaBO Ha
MOJIy4eHHE KOMUU JI00O0M 3amucu, cojlepikailed MepcoHajbHbIe JaHHble pPaOOTHHKA, 3a
UCKIIIOYEHUEM  CJIy4yaeB, MPEAyCMOTPEHHBbIX ¢eaepaibHbIMU  3akoHamu. [lomydenwue
yKa3aHHON MH(OpPMAIMU O CBOUX MEPCOHAIBHBIX JaHHBIX BO3MOXHO IPH JIMYHOM OOpalieHUH
paOoTHHKA, poauTenell (3aKOHHBIX MPEACTABUTENEH) — K OTBETCTBEHHOMY 3a OPIaHU3aLUI0 U
OCYILECTBJICHUE XPAaHEHUS IEPCOHAIIBHBIX JTaHHBIX PAOOTHUKOB.

TpeboBaTh 00 HCKIIOYEHUH WM HCIPABJIECHUM HEBEPHBIX WM HEMOJHBIX MEePCOHAIbHBIX
JAHHBIX, a TaKXe JaHHbIX, OOpaOOTaHHBIX C HapyUIeHHMEM TpeOOBaHUN [EHCTBYIOLIErO
3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE JIOJKHO ObITh O(OPMIIEHO NHCbMEHHBIM
3asiBJIeHHMEeM pabOTHHKA Ha uMs 3aBenyrouero JOVY.

ITpu otkaze 3aBeaytomiero JJOY UCKIIOUNTH WINM UCIIPABUTh IEPCOHAIbHBIE TaHHbIE PAOOTHUKA,
pabOTHHUK, POUTEIb, 3aKOHHBIM MPEeACTaBUTENb HECOBEPIIEHHOIETHEr0 00yYaloIerocss MMeeT
IpaBO 3asiBUTh B MNHCBMEHHOM Buae 3aseayromemy JOY cBoem Hecorimacuu, ¢
COOTBETCTBYIOIIMM OOOCHOBAaHUEM TaKoro Hecorjacus. IlepcoHaibHble AaHHBIE OLIEHOYHOTO
XapakTepa paOOTHUK, pPOAMTENb, 3AKOHHBIA  MNPEACTABUTENb  HECOBEPLIEHHOJIETHErO
o0yyaromerocs UIMeeT MpaBo JOMOJIHUTD 3asBJICHUEM, BBIPAXKAIOIUM €0 COOCTBEHHYIO TOUKY
3peHusl.

Tpe6oBate 00 m3Bemenuun JJOY Bcex nul, KOTOPHIM paHee ObLIM COOOIIEHBI HEBEpHBIE MU
HEMOJHbIE MEepPCOHANbHBIE JTaHHBbIE pabOTHHMKA, oOyuaromerocs 000 BCeX MPOU3BEICHHBIX B
HUX MCKJIFOYEHUAX, HCIPABJICHUSIX WU JTOTOJHEHUAX.

O6xanoBath B cye JtoOble HempaBoMepHbIe aeiicTBus unu oe3aeiicteus 1OY npu o6paboTke u
3aIUTE €ro NEPCOHAIbHBIX JAHHBIX.

6. OO6s3aHHOCTH CyOBEKTa MEPCOHATBHBIX TAHHBIX 10 00ECTIEYCHUIO
JIOCTOBEPHOCTHU €T0 MEPCOHATBHBIX JTAHHBIX

B nemsix obecrnieueHus TOCTOBEPHOCTH NMEPCOHAIBHBIX JAHHBIX PAOOTHUKHU 00S3aHBbI:

[Ipu npueme na pabory B JIOVY mpenacraBiare ynoaHOMOuYeHHBIM paboTHukam JOY
JIOCTOBEpHBIE CBEJCHHs O ceOe B Mopsiake U o0beMe, IPeyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanum.

B ciydae n3aMeHeHus mepcoHaNbHBIX JaHHBIX paOOTHUKA: (paMuiIHsl, ©Ms, OTUYECTBO, AJPEC MeCTa
KUTEJIbCTBA, MACIOPTHBIE JAaHHbIE, CBEACHHS 00 OOpa30BaHUM, COCTOSHUU 30POBBS
(BciencTBUE BBISBICHUS B COOTBETCTBUM C MEIUIMHCKUM 3aKJIFOUEHHEM IPOTHMBOIIOKA3aHUM
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JUIsI BBITIOJIHEHHSI PAOOTHUKOM €T0 JOJIKHOCTHBIX, TPYJOBBIX OOSI3aHHOCTEH M T.I.) COOOIIATh
00 3TOM B TeueHue 5 paboumnx JHEH ¢ TaThl UX U3MEHEHUH.

B nensix obecnedeHust JOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX 00yYarOIUXCs:

Ponurenu, 3akoHHBIE TTPEACTABUTENN HECOBEPIICHHOJNETHUX oOydaromuxcs mnpu npueme B JJOY
MIPEIOCTABJISIOT YIIOJIHOMOUYEHHBIM paboTHUKaM JIOY noctoBepHble cBeeHUS 0 ce0e U CBOMX
HECOBEPIICHHOJIETHUX JCTSIX.

B ciyuae wu3MeHEHHs CBEICHMI, COCTaBISIOIMIMX TEPCOHANbHBIE JaHHBIE OO0ydYarolerocs,
poautenu (3aKOHHBIC MPEACTABUTENN) HECOBEPIICHHOJETHETO OOYYaromerocsi B BO3pacTe /10
18 neT 00s3aHbI B TeUEHUE MecsIIa COOOIIUTH 00 3TOM yIOJHOMOYeHHOMY paboTHuky J1OVY.

1. OTBETCTBEHHOCTH 3a HAapYICHUEC HACTOAIICTO ITOJIOXKCHUSA

3a HapymieHue mopsaka oOpaboTku (cOopa, XpaHEHUs, WCIOIb30BAHUS, PACHPOCTPAHEHUS U
3alIUThI) TEPCOHANBHBIX  JAHHBIX  JIOJDKHOCTHOE JIMIIO HECET  aIMUHHUCTPATUBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIATEITHCTBOM.

3a HapylIeHHWEe TpaBWUJ XPAaHCHUS W WUCIOJb30BAHUS IEPCOHAIBHBIX JIAHHBIX, TOBJICKIIIEE 3a
coboii  MarepuanbHBI  ymepO paboromaTento, pPabOTHUK  HECET  MaTepHATBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C JICHCTBYIOIIUM TPYJAOBBIM 3aKOHOATCIIECTBOM.

MatepuanbHbIi yiiep0, HAHECEHHBIH CYObEKTY MEePCOHATBLHBIX JaHHBIX 332 CUET HEHAJICKAIIETO
XpaHEHUs W HWCIIOJIb30BAaHUS TEPCOHATBHBIX JAHHBIX, IMOJICKHUT BO3MEIICHHIO B TOPSJIKE,
YCTaHOBJICHHOM JICHCTBYIONUM 3aKOHOATEhCTBOM.

JIOY BmpaBe ocCylIecTBIATH O€3 yBEAOMJICHHs] YHOJHOMOYEHHOI'O OpraHa Mo 3allluTe IMpaB
CyOBEKTOB MEPCOHATBHBIX JAHHBIX JHUIIb 00pa0OTKY CIEAYIOUUXIEPCOHANBHBIX TaHHBIX:

— OTHOCSIIIMXCS K CYObEKTaM NEPCOHANbHBIX JAaHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPaTOPOM
TPYIOBbIE OTHOIICHUS (PaOOTHHKAM);

— MOJYYEHHBIX ONEpPaTOPOM B CBSI3U C 3aKJIIOYEHHEM JOTOBOpPA, CTOPOHOM KOTOPOTO SIBIISIETCS
CyOBEKT MEepPCOHAIBHBIX JaHHBIX (OOyyaroluics W Jp.), €CIM IepPCOHAJIbHbIE JAHHbIE HE
pacIpoCTpaHSIOTCS, a TaKKe€ HE MPEJOCTaBISIOTCA TPEThUM JUIaM 0e3 corjiacusi cyObeKTa
NEPCOHANTBHBIX JAHHBIX M HUCIHOJB3YIOTCS OMEpPaTOpOM HCKIIOUUTENIBHO JUIsi WCIOJHEHUS
YKa3aHHOT'O JIOTOBOPA M3aKIIIOUYEHHUS JIOTOBOPOB C CYOBEKTOM MEPCOHANILHBIX JaHHbIX;

— SIBJISIIOLIUXCS OOLIEAOCTYITHBIMU NTEPCOHATBHBIMU JAaHHBIMU;

— BKJIIOYAIONINX B ce0sl TOJIBKO (paMHIIMK, UMEHA U OTYECTBA CyOBEKTOB MEPCOHATIBHBIX IAHHBIX;

— HEOOXOAMMBIX B IIENIAX OJHOKPATHOTO TMPOIMYyCKa CyObEeKTa MEpPCOHAJIbHBIX JAHHBIX Ha
teppuropuio JJOY nin B MHBIX aHAIOTUYHBIX MEJISX;

— BKJIIIOYEHHBIX B MHGOpPMAIMOHHBIE CHUCTEMBI TEPCOHANBHBIX JIAHHBIX, UMEIOUIUE B
COOTBETCTBUU C (efepalbHbIMU 3aKOHAMH CTaTyC (QelepalbHbIX aBTOMAaTU3MPOBAHHBIX
WH(OOPMAIIMOHHBIX CHUCTEM, a TaKKe B TOCYJapCTBEHHbIE WH(MOPMAIIMOHHBIE CHUCTEMBI
MEPCOHATBHBIX JIaHHBIX, CO3/IaHHbIE B IEJSAX 3allUThl O0€30MacHOCTH TOCYyAapcTBa W
OOIIECTBEHHOTO TIOPSI/IKA;

— oOpabaThiBaeMbIX 0€3 HCIOJIb30BAaHUS CPEACTB aBTOMATH3AlMM B COOTBETCTBUU C
denepanbHBIMM 3aKOHAMHM WJIM WHBIMH HOPMATHBHBIMU TIPABOBBIMU aKTaMu
Poccuiickoit  ®enepanuu, YCTaHaBIIMBAIOLIUMU
TpeboBaHUsg K 0OecreueHuI0 0e30MacHOCTH MEPCOHANBHBIX JAaHHBIX MPU WX 00paboTke U K
COOJIOZICHHIO TIPAaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocranpHbIX ciyuasx ornepatop (3aBenyromuit IOV u (11m)ynoaHOMOUYEHHbBIE UM JINLIA)
00sI3aH HAIPaBHUTh B YIOJHOMOYEHHBIA OpraH IO 3allUTe MpaB CyObEKTOB MEPCOHAIBHBIX

JaHHBIX COOTBCTCTBYIOIICC YBCIOMIICHHUC.

MHeHue npeacTaBUTeIbHOr0 Oprana pabOTHUKOB
MIOY Ne 15 «TepeMok» yuTeHO
[Ipencenarens mpohcor3HOr0 KOMUTETA I".'H. Kopanosa
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