[Ipunato Ha oOmem coOpaHuU
pabotHukoB Ne 3 o1 28.10.2020

CoracoBaHo P
Ilpencenarens [IK - —-
I'. H. Kopanoga

YTBEpKIEHO:
3aBemqyromuii MJIOY Ne 15
«Tepemox»
N M. B. McakoBckas
[Tpuxas Ne 176-O/1 ot 28.10.2020

MoanucaHo

Mca KOBCKaA undpoBol NOANNCHIO:
MaleHa WcakoBckaa MapuHa

BacunbeBHa

[ata: 2024.08.08
Bac WibeBHa 07:23:05 +03'00'

Koaekc 3TuKH u ci1y:xke0HOTr0 noBeaeHust
MYHHIUNAJIBLHOTO J0IIKOJLHOI0 00pa3oBaTe/IbHOI0 y4peKIeHus
Herckuii cag oomepassuparwiero suaa Ne 15 «Tepemox»



1. O0mue nonokenus

1.1. Kogekc 3THKHM U cilIyXeOHOro mnoBeaeHHs pabOTHUKOB MYyHHIMIIAJLHOTO
JOUIKOJBHOTO 00pa3oBaTENbHOTO yupexaeHus JleTckuii can obliepa3BUBarOLICTO Buaa Ne
15 «Tepemox» (manee — Komekc) mpexacrtaBiaser co0oi CBOJX OOLIMX MPUHIMIIOB
Npo(ecCUOHaIbHON 3TUKH M OCHOBHBIX IpPaBHJ CIYXeOHOTO MOBEACHMS, KOTOPHIMU
IO/DKHBl  PyKOBOACTBOBATBCS  BCE  pabOTHHUKM  MYHULUNAIBHOLO  JOIIKOJBHOIO
obpazoBatenbHOro yupexaenus Jlerckuii can obuepaspubatomiero suaa Ne 15 «Tepemox»
(nanmee — paOOTHUKM YupexaeHWs, YUpeKICHHUE) HE3aBHUCUMO OT 3aMelIaeMBIX HMHU
JOJDKHOCTEN.

1.2. Kozxexc paspabotan B coorBeTcTBUM ¢ Konctutynwmeit Poccuiickoit @enepanmu.
Tpynoseim komexkcoM Poccuiickoii denepanun, denepaabHbM 3ak0HOM OT 25.12.2008 Ne
273-®3 «O npoTUBOAEHCTBUM KOPPYILHUNY» ¥ WHBIMH HOPMATHBHBIMU NPABOBLIMU aKTaMH
Poccuiickoii ®enepanuy, a TakkKe OCHOBaH Ha OOMIENPU3HAHHBIX HPaBCTBEHHBIX
IPUHIIKIIAX ¥ HOPpMaX POCCUICKOTo O0IIecTBa U rOCyAapCTBa.

1.3. Llensto Kogekca sBnsgercs yCTaHOBIEHME OTHYECKUX HOPM U TPaBHI
ClIy)KeOHOro MoBeAeHUs] pabOTHUKOB YUpeXACHUs IS JOCTOMHOTO BBIMNOJHEHUS HMH
CBOEH MpOQeCCHOHANBHON AEATENBHOCTH, a TAKXKE CONEHCTBUE YKPEIUIEHHIO aBTOPUTETA
pabOTHUKOB YupexkaeHus U obecrieyeHue eIUHBIX HOPM UX MTOBEISHHUS.

1.4. Komexkc mnpusBaH NOBBICUTE 3(PPEKTUBHOCTH BBIMOJHEHUS pabOTHUKAMU

YupexxaeHuss CBOMX TPYAOBBIX 00sf3aHHOCTEH. 3HaHUE U COOJEOJCHHE WUMU IOJOXKEHHM
Komekca sBnsgercs ONHUM U3 KPUTEPHEB OLIGHKM KayecTBa HUX MpohecCHOHATBHOM
NEATENBHOCTH U TPYIOBOH AUCHUILINHEL.

1.5. Kaxneiif pabOoTHUK VYupexaeHUs TOJKEH O3HAKOMUTHCA C MONOKEHUSIMU
Konmekca, U npunumate Bce HEOOXOAMMBIE MeEpHl s ero cobmronenus. Kaxmwiit
TP@XJAaHUH BIIpaBe 0KUAaTh OT pabOTHUKA YUpekICHUS MOBEICHUS B OTHOIIEHUX C HUM
B COOTBETCTBUU C NOJNOKEeHUsIMHU Koznekca.

2. O0muye NPpUHLUHMOBI U IPAaBHJIA CJIY:KeOHOr0 NOBedeHUs

2.1. leATenpHOCTh YUpeXICHHUS, a Takxke ero pabOTHHUKOB OCHOBBIBA€TCS Ha
CIIEYIOINX IPUHLINIIAX:

— 3aKOHHOCTB;

— npodeccuoHaNU3M;

— NOOPOCOBECTHOCTB;

— KOHQUIEHIIUANBHOCTD;

— CIIpaBEIJINBOCTb;

— UHQOpPMAaIMOHHAsI OTKPBITOCTE;

— OTBETCTBEHHOCTb;

— O0BEKTUBHOCTD IIPHU NPUHATUU PEILICHUH.

2.2. PaboTHuku VYupexIeHHs, CO3HaBas OTBETCTBEHHOCTb IMEpPENl TOCYIApCTBOM,

OOLLECTBOM U IpakJaHaMU, 0OS3aHBI:



a)

6)

)

3)

u)

K)

)

M)

u)

UCIIOJIHATE  JTOJDKHOCTHBIE  OOA3aHHOCTU  TOOPOCOBECTHO M HAa  BBICOKOM
po(heCcCUOHATBHOM YPOBHE;

cobmonate TpeOoBaHUs 3aKoHomarenbcTBa Poccuiickoit @enepaunu, Bomoroackoin
00J1aCTH U JIOKAJBHBIX JTOKYMEHTOB Y UpPEK/ICHUS;

OCYUIECTBIIATh CBOK IEATENBHOCTh B Ipe/ieiaX CBOUX ITOJHOMOYMM U MOJTHOMOYUH
YupexaeHus;

IIpY UCIIOJHEHUU JOJDKHOCTHBIX O0SA3aHHOCTEH OBITH HE3aBUCUMBIM OT BIIUAHHUSA
OTIEBHBIX I'PAXIaH, NIPO(ECCHOHANBHBIX WIH COLUATBHBIX TPYIII, OPraHU3aLMiA;
COOMIOJAaTh  COLMANBHYIO  CIPaBEUIMBOCTh M PABHOINPABHO  pacIpencisaTh
colManbHbIE PECYPCHl C LIEJBIO pacUIMUpeHUs BbIOOpa U BO3MOXHOCTEH IS BCeX
KOHTPareHTOB, B TOM YHCIIE, MJI1 HEUMYIIUX, COLMUAIBHO-YA3BAMBIX U JPYTUX JIMII,
OKa3aBIIMXCs B TPYAHOMN )XU3HEHHON CUTYyallly;

IPOABIIATE TEPIUMOCTE U yBaXK€HUE K OOblUasM U TpaAULMSIM HapoaoB Poccun u
JpYruX ToCyaapCTB, YYUTBHIBATH KYyJIBTYPHBIE U HHBIE OCOOCHHOCTHU pa3jIMuYHBIX
3THUYECKUX, COLIMAJIBHBIX TpymHIl u KOH(ECCHH, CIocoOCTBOBATH
MEXHALIMOHAJIBHOMY U MEXKKOH(ECCUOHAIBEHOMY COTJIACUIO;

UCKIKOYaTh  JEHCTBUsA,  CBA3AHHBIE C  BIUSHUEM  KaKUX-JIUOO  JIMYHBIX,
UMYLIECTBEHHBIX  ((PUHAHCOBBIX) M  HHEIX  HHTEPECOB,  IPEMATCTBYIOLIUX
N00POCOBECTHOMY HCITOJIHEHUIO JOJDKHOCTHBIX 0053aHHOCTEH;

co0moaTh  HEUTPaIbHOCTh,  HCKIIOYAIOLIYKD  BO3MOXKHOCTH  BJIMAHUA  HA
IPO(ECCUOHANIBHYIO  ACATENBHOCTh pPEHICHUN IONUTHYECKUX IapTUH, HHBIX
0O0IIECTBEHHBIX 00BEIMHEHNH;

coOmroIaTe HOPMBI CIIy:KEOHON U IpO(PeCCHOHAIBHON 3THKH, IpaBuja JEI0BOrO
MOBEACHUS U OOLIECHUS;

NPOSBIIATE KOPPEKTHOCTh ¥ BHUMATENBHOCTh K IPa’kJAaHaM U JOJDKHOCTHBIM JIMIaM
IIPU NOJDKHOCTHOM B3aUMOJEHCTBUY C HUMU,

HE JIOIlyCKAaTh KOPPYILIMOHHOIO IIOBEAEHUsA, B TOM YHCIIE BO3ACPKUBATHCA OT
MOBEJICHUS, KOTOPOE MOKET BOCIPHHUMATHCA OKPYXKArOUIMMH Kak oOellaHue WM
IpeUIoKEHNEe Taud B3ATKU JIMOO Kak corjlache MPUHATH B3ATKY, WM Kak Ipochda
(Hamex) o [aye B3ATKM, a TaKKe IPUHUMAThb MEPBI I10 INPEAOTBPALICHUIO U
ypEeryJIUpOBaHUIO  KOHQUIMKTa  WHTEPECOB,  IPOTUBOAEHCTBOBATH  JIFOOBIM
NPOSABICHUAM KOPPYILUYU U IIPOYUM 3JI0YIIOTPEOIEHUAM B Y UPEIKIACHUH,
YBEJIOMJIATE PYKOBOAUTEN YUpeKACHUA, AOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
pabory mo mnpopuIakTUKE KOPPYILMOHHBIX IIPABOHAPYIICHUH B YUpPEKIACHUHU,
OpraHsl MPOKypaTyphl U UHBIE (ejiepalbHble rocyIapCTBEHHBIE Opranbl 000 BCeX
cinyyasix oOpanleHUss K HUM KakuxX-JIMOO JIUI[ B LENAX CKIIOHEHHS K COBEPIICHUIO
KOPPYIILIMOHHBIX NIPAaBOHAPYLIECHUI;

HE3aMEUIUTENIbHO YBEAOMIIATE PYKOBOAUTENSA YUPEXKIECHUA, MOLKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 paboTy MO MpodUIAKTUKE KOPPYILIUOHHBIX IIPaBOHApyLIEHUH B
YupexxaeHUd O CTaBUIUX MM H3BECTHBIMM (akTax KOH(IMUKTA MHTEPECOB H
KOPPYHIIMOHHBIX MPOSIBICHUN B YUpEeKACHUH, OOCTOATENBCTBAX U JEHCTBUAX
(Ge3peiicTBuM) paOOTHUKOB YUpeKAEHUSA U TPETBUX UL, IMOCIYKUBIIUX HIN



CIIOCOOHBIX TMOCHYXXUTh NMPUYMHAMH BO3HUKHOBEHUS B YUpPEKIEHUH KOH(MIUKTA
UHTEPECOB W/UIU KOPPYIUMOHHBIX MpOSIBIEHWUH, a TaKKe O [PUUYNHEHUU
(BO3MOKHOM NPUUHMHEHNHN) Bpena Y UpexkAeHHIO;
0) He pa3riaunarhk U He UCIOJIb30BaTh HEHAUIEKATUM 00pa3oM CBEJEHUS, OTHECEHHbBIC
3aKOHOJaTeNbcTBOM Poccuiickoil denepauuu K CBeACHUSAM KOHQPUIACHIMATHLHOTO
Xapakrepa, U CIy)KeOHYI0 MHPOpMAILMIO U UHBIE CBEICHUS, CTABIINE U3BECTHHIMU B
CBSI3M C UCITOJIHEHHEM TPYJIOBBIX 00A3aHHOCTEH;
1) HEe JOIyCKaTh OKa3aHWs BO3JCHCTBHA HA CBOMX KOJUIET B IEIAX TPUHATHS
IIPOTUBO3aKOHHOIO U (MJ1M) HEOOOCHOBAHHOTO PENICHHS;
p) BO3JEP)KHUBATBCS OT MOBEJNEHUS, KOTOpPOE MOIMJIO OBl BBI3BATH COMHEHHE B
N0OpOCOBECTHOM HCIIOMHEHWH TPYIOBBIX 00fA3aHHOCTEH, a Takke wusberarsh
KOH(IMKTHBIX CUTyalluif, CIIOCOOHBIX HAHECTH yIIepd pemyTalnud WIH aBTOPHTETY
pabOTHUKOB YUpeKIEHUA W/HWIH Y UpeIKACHHUIO,
C) He JOINyCKaTh TMposBICHUN (GopMaan3Ma, BBICOKOMEPHsS, HEYBaXUTEILHOIO
OTHOLIEHHUsT K 3aKOHHBIM IIpock0aM U TpeOOBaHUSAM TpakJaH B CBSI3H C
UCTIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEIA;
T) BO3AEP)KUBATHCA OT MyOJMYHBIX BHICKA3bIBAHUA, CY)KIICHUI W OLICHOK B OTHOLIEHHH
YupexIeHHsl, €M 3TO HE BXOAUT B 00513aHHOCTH pabOTHHUKA,
y) cobmonate KOH(QUAESHIUATBLHOCTE HWH(GOPMAllMd O KOHTpareHTe, Kacarolleics
YCIIOBUH €r0 JKH3HEAEATENBHOCTH, JINUHBIX KAaueCTB U MpobiieM, MPUHUMATE MEPEI
JIJIs €€ oOecrneueHus;
() He UCTIONB30BATh JOMKHOCTHOE MOJI0KEHHE T OKa3aHUs BIUSHUA Ha MEATCIbHOCTh
rOCYIapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOI'O CaMOYIIpaBJICHUS, OpraHU3alui,
JOJKHOCTHBIX JIUL, FOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX CIYXKAIIUX MPU PEINCHUH
BOIIPOCOB JINYHOTO XapaKTepa;
X) YB&KHUTEIBHO OTHOCHUTBCS K JESTENIbHOCTH IMpEeACTaBUTENIeH CpelCTB MacCOBOM
UH(pOpMALlMM 10 HHQOPMHUPOBAHUIO OOIIECTBA O paboTe YupexAeHHd. a TaKKe
OKa3bpIBaTh CONEUCTBUE B MOJYUYEHUH JOCTOBEpHOI MH(GOpPMAIMU B YCTAaHOBICHHOM
TIOPSIIIKE;
1) IIOCTOSHHO CTPEMUTHCA K OOECIEUEeHHIO KaK MOXHO Oojiee 3(PQPEeKTHBHOTO U
3KOHOMHOIO paclopsDKEHWs (PUHAHCOBBIMM CPEICTBAMHM, WHBIM UMYIIECTBOM,
MaTepUAbHO-TEXHUUECKUMHU U IPYTUMHU pecypcaMu Y UpexIeHUS;
Y) HE UCIOJIb30BaTh UMYHUIECTBO YUPEXKIEHHUS B LIEIAX, HE CBA3aHHBIX C MCITOJHEHHEM
TPYZOBBIX 00A3aHHOCTEMH, a TaK)Ke He NepelaBaTh €ro B TAKUX IENAX WHBIM JIMIIAM.
2.3. PykoBonutens YupexIeHUS W PYKOBOAUTENIW CTPYKTYPHBIX IMOApa3feiIeHHIA
YupekIeHUs TOJIKHBI OBITh ISl paOOTHUKOB YUpEeXIEHU 00pa3lioM MpodeccHoHanu3Ma,
Oe3ynpeuyHoll penmyTalUM, CBOMM JIMUHBIM MOBEICHHEM I0JaBaTh IPHUMEP YECTHOCTH,
OecnpuCcTpacTHOCTH U CIIPABENTUBOCTH.

2.4. PyxoBomuTenb YUpekAEHUS W PYKOBOIAUTENH CTPYKTYPHBIX MOpa3aesieHui
Yupexnenus:



a) TPUHUMAIOT MEpPHI 10 MPEAOTBPAILEHHIO U YPErYJIUPOBAHUIO KOH(GINKTA HHTEPECOB,
10 MPeAyNpeKISHUIO KOPPYHIMM, BKIIOYas MeEpHl IO  IPEAOTBPAINEHUIO
KOPPYNIIMOHHO-OIIACHOTO MOBEACHUS;

0) COOEHCTBYIOT YCTAaHOBJIEHUIO U MOANEPKAHUIO B KOJJIEKTUBE 3J0POBOT0 MOpaJIbHO-
IICUXOJIOTUYECKOTO KIMMaTa;

B) pU ONpenesieHHH o0beMa M XapakTepa IMOpydyaemMoil JApyruM pabOTHHUKaM
YuypexaeHuss paOOTBl PYKOBOJACTBYIOTCS NPUHIIMIIAMH CIPABEUIMBOCTH, YyueTa
JIMYHBIX U IEJIOBBIX KaUeCTB, KBAIU(UKAIIUN U OIBITA TOTYHHEHHBIX;

I) HE JOMYyCKAaIOT IO OTHOLIEHWIO K IMOJYHHCHHBIM pabOTHHKaM HeOoOOCHOBAHHBIX
NpeTeH3ull, a Takke GakToB rpy00CTH U OECTaKTHOCTH;

1) NPOSBIAIOT 3a00Ty O MOJYMHEHHBIX, BHHKAIOT B HX MpPOOJCMBI U HYXJBL

COACHCTBYIOT MPHUHITHIO 3aKOHHBIX M OO0OCHOBAHHBIX PCIICHHH, CIIOCOOCTBYIOT
NpohecCUOHANBHOMY U JODKHOCTHOMY POCTY pabOTHUKOB;
€) OpraHu3yloT OKa3aHUC MOIACPIKKH M MOMOIIM MOJIOABIM CICIHAIUCTaM (C OMBITOM

paboTEhI /10 3 5eT) B IpHOOpETEeHUN MPO(HECCUOHANBHBIX HaBBIKOB.

2.5. PykoBoautens YupexIeHUss U pPYKOBOIUTEIN CTPYKTYPHBIX IOApa3AeIeHUi
YupexAcHUsT HECYT OTBCTCTBCHHOCTh B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii
denepanun 3a ACHCTBUS WM Oe3AeHCTBHE IMOJUMHEHHBIX COTPYAHMKOB, HapyIIAIOLIUX
TPUHIIMIIE] 3TUKU U TpaBUyia CyKeOHOTo MOBEICHHUsI, €CITH OHU HE MIPUHSIIU MEp, YTOOBI HE

JOITYCTUTD TaKuX AeHCTBUM min Oe3AeiCTBUS.

3. OTHYeCcKHe HOPMBI CJ1y;Ke0HOT0 NMoBeleHUus] pa00THHKOB

3.1.B  [MOMKHOCTHOM  MOBeA€HHUM pabOTHUKY  YUpEeKIACHUS  HEoOXOAUMO
PYKOBOJCTBOBATHLCSI TeM, UTO B cooTBeTcTBUH ¢ KoHctuTynuel Poccuiickoit ®eaepanum,
YeJIOBEK, €ro mpaBa U CBOOOIBI SIBJSIIOTCS BBICIIEH LEHHOCTBIO, U KaXK/IBI TpaKIaHWH
MUMEET TMpaBO Ha HEMPUKOCHOBEHHOCTh UYACTHOI KM3HM, JHMYHYIO U CEMEHHyIO TaiiHy,
3aIUTy YeCTH, JOCTOUHCTBA, CBOETO J0OPOro UMEHH.

3.2. B 10JDKHOCTHOM TMOBEACHUU PaOOTHUK Y UPEIKICHUS BO3ICPKUBAETCS OT:

— mo00ro BHMAa BBICKAa3bIBAaHUI M OeHCTBUI AUCKPUMHUHAIMOHHOIO Xapakrepa IIo
NpU3HaKaM [10jla, BO3pacTa, pachl, HAIlMOHAJIBHOCTH, A3bIKa, IPaXJaHCTBa,
COLUAJILHOTO0, MMYILIECTBCHHOI'O WJIM CEMEMHOIO IMOJIOKCHHUS, ITOJUTHUYCCKUX WU
PENUTHUO3HBIX NIPEANIOYTCHU;

— rpybOCTH, NpOSIBICHUN NPEeHEOPEKUTENBHOIO TOHA, 3aHOCYHMBOCTH, MPCAB3STHIX
3aMcUaHUM, IPeabsIBICHs HEPaBOMEPHBIX, HE3aCIy >KEHHBIX O0BUHEHUIA;

—  yIrpo3, OCKOpOMTENBbHBIX BBIPAKEHUH WM pPEIUIUK, AEHCTBUM, MPENITCTBYIOIMNX

HOpMaJIbHOMY OOILCHUIO HUJIU IIPOBOLUPYIOINKX IPOTUBOIMPABHOC TTIOBCACHUC.



3.3. PaGoTHUKU VYupexaeHus MpU3BaHBl CIIOCOOCTBOBATH CBOMM JOJDKHOCTHBIM
MOBEJICHHEM  YCTAHOBIEHHIO B  KOJUJIEKTUBE  JEJOBBIX  B3aUMOOTHOINEHUH
KOHCTPYKTHUBHOTO COTPYAHUYECTBA APYT C IPYTOM.

PaGoTHuku HOMKHBI OBbITH BEXIMBBIMHU, A00pPOKENATENBHBIMU, KOPPEKTHBIMH,
BHUMATEJILHBIMU U MIPOSBIISTH TEPIUMOCTD B OOILEHUH C TpaxAaHaMH M KOJUUICTaMHu.

3.4. Ilpu BO3HUKHOBEHMM KOH(MDIMKTHOM CHTyallill MEXIY CTPYKTYPHBIMH
noApasfejleHuaIMu  YupexxaeHus,  paboTHUKaMu  YUpeXICHUS  [PUOPUTETHHIM
HaIpaBJICHUEM PEIICHUSA KOHQIIUKTA SIBJISCTCS yUET HHTEPECOB YUPEIKIACHHUS B LIETOM.

3.5. BHemHuil BuI paGoTHMKA YUPEKAEHUS NMPU UCIIOJHEHHMM MM JOJIKHOCTHBIX
0043aHHOCTEHf B 3aBUCHUMOCTM  OT  YCJIOBHM  TpYIOBOM  NEATEJBHOCTH  JOJDKEH
CIIOCOOCTBOBATh YBAXXUTEIBLHOMY OTHOIIGHHIO TpakKIaH K YUpeKIEHHIO, a TaKKe, NpH
HEOOXOIMMOCTH, COOTBETCTBOBATEH OOLICTIPUHATOMY IETOBOMY CTHJIIO, KOTOPBIi OTIMYAOT
CAEP’KaHHOCTh, TPAJULIMOHHOCTD, aKKYPaTHOCTb.

4. OTBEeTCTBEHHOCTDb 3a HapylIeHHe nojiokenuii Konekca

4.1. Hapymenue paGoTHHKaMH YUpexxaeHUM nonokeHui Hacrosiiero Komekca
MOAJICKUT MOPAIBHOMY OCYXKICHHIO Ha coOpaHMsIX (COBELIAHUAX, KOH(EPEHIUIX), a B
Cliy4asx, IMpeayCMOTPEHHBIX (eAepaibHBIMU 3aKOHAMHU, HapylleHUe MojokeHuii Komekca
BJIEYET IIPUMEHEHHUE K PAOOTHUKY MEP OTBETCTBEHHOCTH.

4.2.PaGoTHUKY YUpexKAeHUS B 3aBUCUMOCTH OT TSDKECTH COBCPIICHHOTO MPOCTYIIKA
HCCYT OTBETCTBEHHOCTEL B COOTBETCTBUHU C AEHCTBYIOIIUM 3aKOHOAATEIBCTBOM Poccuiickoii
Ddenepanui.

4.3. CobmoneHue paGoTHUKOM VYUpexaeHus MoNoKeHUH HacTtosumero Komekca
YUUTBIBAETCH NPU HA3HAYEHUH NTOOLIPEHUI U HANO)KEHUU NUCUUILUIMHAPHBIX B3BICKAHIIA.

4.4 HapymieHue IpaBW aHTUKOPPYHIHMOHHOTO IOBEAEHUS BJICUET MPOBEIEHUE
CIly>)keOHOro paccieoBaHUs 110 06CTOSITENBECTBAM BOZHUKHOBEHUS KOPPYITIHOHHO-0IIaCHOM

CHUTyallHH.
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